Wix Dashboard Overview

The Wix Dashboard is the administrative area used to manage the club’s website, memberships, events, payments, blog,
Garden Exchange, contacts, and reports. This walkthrough covers only the areas that are relevant to Desert Gardeners.

HOME PAGE - Provides a quick overview of key statistics, recent activity, upcoming events and RSVPs, website setup
information, and frequently used administrative actions. Detailed information is available in the appropriate

dashboard sections.

Top Navigation Bar:

WIXSTUDIO KB Scsh Desert Gardener v Resources ¥  Community v  Help v Upgrade Q Search...

\WYPYlefe)| Inbox - View messages received M & EditSite
through the website and other
connected communication
channels. Depending on the
website’s notification settings,
administrators may also receive

Analytig email notifications. View Your Site Analytics

Notifications - View alerts about

important website and

administrative activity that may €3 Edit Business Info
require attention.

Let's set up your business

Core

2/6 completed Manage Pla|

Setup

 Home

Main Screen: At-a-glance summary of recent

website activity and key statistics.

Scsh Desert Gardener v~ Resources ¥  Community v Upgrade (1 Search... LJ JAN ES]| *"AN

Welcome back, Xenia - ) @ EditSita
Let's set up your business

Core https://webmasterscsh... (5 Mo business email No business phone number

2/6 completed Manage Plan Connect Domain Connect Get Google Voice 82 Edit Business Info

Setup

Home Analytics 1visitor in the last 30 minutes View Your Site Analytics

Al Agents - 2

Events

Your key stats for the last 30 days ~ + Add Stats

Site sessions Total sales Total orders New subscriptions
Sales 4 95 $25.00 2 2
2 today 0.00 today 0 today 0 today
Catalog oday % oday oday oday

Blog > + Help me grow my site traffic Updated a few minutes ago Refresh
Groups Get analytics and reports on the go with the Wixapp. | [l Getthe App J b

Apps

Keep track of your events schedule

Site & Mobile App > .. .
Activity feed Sort by Upcoming events S

Marketing Your most recent updates

Getting Paid
Performance Updates November 11
Inbox
Welcome Back! Appetizer Potluck & Des...
Customers & Leads > ) Blog Post 3:90 PM - 1RSVPs

Analytics Field Trip to Magana Growers View Blog Post

Published on September 5, 2026 November 16

@2 Q0 B0

Automations
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Left-Side Navigation:

WIXSTUDIO

(x4

Let's set up your business

2/6 completed
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Setup
Home

Al Agents
Events
Sales
Catalog
Blog
Groups

Apps

Site & Mobile App
Marketing

Getting Paid

Inbox

Customers & Leads
Analytics

Automations

Settings

¢ Edit Site

Scsh

Events - Create and manage club events, review RSVPs, view guest lists, and update event
information.

Sales - Review membership orders, subscriptions, payments, receipts, and related sales activity.

Catalog - Create and manage the club’s membership plans, including pricing, duration, benefits, and
availability.

Blog - Create and manage News posts, review comments, and assign approved blog writers.

Groups - Manage the Garden Exchange, including its members, posts, comments, and settings.

Customers & Leads - View and manage contacts, site members, and information received through
website forms.

Analytics - View reports about website traffic, memberships, events, blog activity, and Garden
Exchange participation.

Settings - Manage the website’s general information, permissions, member settings, and other
administrative options.

Edit Site - Open the Wix Editor to update the website’s pages, text, images, and layout.
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EVENTS - Create and manage club events, review RSVPs and guest lists, update event details, and communicate

with registered guests. This section includes published events, drafts, and event management tools.

WIXSTUDIO v Scsh Desert Gardener ¥ Resources ¥  Community v Help v Upgrade Q. Search... [N v ¥AI
Published + More Actions v + AddEvent 3

Let's set up your business

216 completed Customize automated emails - X

Personalize and brand emails that you send to your event guests. e - N

= e

Home registering!

Setup

* Al Agents

1
S Events (3) ¥ Filter &4

i

2 Search
Published

Drafts [ 2 Event status: Upcoming % Clear all

Categories

(] Name Guests Sales Start date Location L:
Staff

Sales Welcome Back! Appete“ 1 Nov 11,2026, 3:30 PM ... Montecito Clut « B

& Catalog

Blog
Desert Straw House Native ... 1 Nov 16, 2026, 7:00 AM Desert Straw F = 50

Groups

Apps

I:’I w Master Gardeners Panel 0 Dec 02,2026, 3:30 PM Montecito Clut =+ 50
Site & Mobile App > =

Marketing

Published - View and manage events that are currently published on the website.
Drafts - View events that have been created but are not yet visible to members.
Add Event - Begin creating a new club event.

Event List - Review each event’s name, number of registered guests, start date, location, and other basic information.

vk w N

Open an Event - Select the event name to review its details, edit information, view the guest list, and manage RSVPs.
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SALES - Review membership orders, subscriptions, payment transactions, and sales analytics. These tools help

administrators confirm purchases, monitor membership activity, and review financial totals.

WIXSTUDIO v Scsh Desert Gardener v~ Resources ¥  Community ¥  Help v Upgrade Search... J 0 i3 Q?AN

ww Quick Actions v

Orders + Add New Order
Let's set up your business
NEW X
2/6 completed
An Al team to help you grow your store Manage all your ord
Symphony is your team of agents built from 20 years of Wix data that flags low ] Simplify your business op
Setup stock, spots your next best sale, and more. .. .. orders in a single, cer X liz
Home [ ] ..
Al Agents - > Try Symphony Learn More Start with QuickBoo
Events >
Sales
orders | 1 Sales $25 0% Orders 2 0% Avg. order value $12.5 0% Last 30 days ~ Go to Analytics
Subscriptions 2
Gift Card Sales e
AR Allitems (2) v Manage View ~ W Filter = Q Search
Paint of Sale
S i 4 ) Order Date created + Customer Payment Fulfillment Total Iter
Abandoned Carts
— #10002 . P ; i
Catalog 5 (B} m Sep 7, 2026, 7:45 PM Oxana Biasi Paid Fulfilled $25.00 1
Blog
—  #10001 o . y
J m Sep 7, 2026, 12:51 PM Oxana Biasi Paid Fulfilled $0.00 1w
Groups
Apps

Site & Mobile App

Marketing

1. Orders - View membership purchases, including the customer, purchase date, payment status, and total amount.
2. Subscriptions - View individual membership records, including the membership plan, current status, start date, and expiration date.

3. Payments & Finances - All Payments - Review payment transactions processed through the website, including the customer, amount, payment
method, date, and payment status.

4. Analytics - Open Sales Overview to review sales, orders, and revenue, or Subscriptions to review membership-subscription activity over a selected
period.

5. Order Table - Displays each membership order, including the order number, purchase date, customer, payment status, and total amount.
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CATALOG - Create and manage the club’s membership plans, including pricing, duration, benefits, availability, and

connected member access. For Desert Gardeners, Pricing Plans is the only Catalog area administrators will regularly
use.

- P " B2
WIXSTUDIO v Scsh Desert Gardener v Resources ¥  Community ~¥  Help v~ Upgrade Q. Search... g o i Q-'AN

PriCing Plans {8 Manage Settings + Create Plan 2

Let's set up your business > Set up subscriptions, memberships or package plans to sellon Learn more

your site.
2/6 completed

e Analytics
Setup

Home E
Your key stats for the last 30 days  ~
Al Agents
Purchased plans Pricing plan sales
Events > 2 [ $25.00 [—" N
0today = O yesterday $0.00 today * $0.00 yesterday
Sales
Catalog Updated now Refresh
Pricing Plans Get analytics and reports on the go with the Wixapp. ( [ Getthe App | x
Gift Cards
Coupons
2
Blog Active (2) ~ Manage View ~ Y Filter Q Search...
Groups Status: Active, Hidden % Clear all e
Apps > — .. .
J Plan name * Pricing Duration Status Tags
Site & Mobile App November—
Marketing 5 O December Bridge $0.00 Valid for 2 months HIDDEN
Membership
Getting Paid
Inbox SCSH Dese .
I Valid for 12
_ ) g Gardener: $25.00 ACTIVE
Customers & Leads > - A months
Membership
Analytics

Pricing Plans - Open the area where the club’s membership plans are created and managed.
Create Plan - Begin creating a new membership plan. This should be used only when the club needs a new type of membership.

Pricing Plan Analytics - View the number of plans purchased and total sales from pricing plans during the selected period.

Plan List - View each plan’s name, price, duration, and current status.

Plan Status - Shows whether a membership plan is visible on the website or hidden from visitors.

I R

Open a Plan - Select a plan name to review or edit its details, pricing, duration, benefits, and availability.
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BLOG - Create and manage News posts, review comments, and manage approved blog writers. These tools help the

club publish updates, educational content, and important announcements.

WIXSTUDIO v Scsh Desert Gardener v Resources ¥ Community ¥ Help v Upgrade Q Search... ] At £, ‘AI
uick Actions Blog|@verview More Actions ~ + Create NewPost 1
Let's set up your business > 4 Create faster with Al @
2/6 completed ) 3 I
Describe a blog post you'd like to create
Setup
The more details you provide, the better.
Home
Al Agents
Sales >
Catalog
Blog
Overview
Track your blog growth
Posts 3
Comments
Categories Analytics Go to Blog Analytics
Tags Your key stats for the last 30 days
Writers 5
Manetization Post views Unique visitors New subscribers Engagement
Analytics 20 A 8 AP 0 0
0 today 0 today 3 total 0 today
Groups
Apps
Latest posts o Published (3) v Al blogging tools
Site & Mobile App
Marketing > Post Views
. . W UseAl
Getting Paid Field Trip to Magana Growers i
i ®?2 Marketing Agent
Inbox ) Sep5 .
Optimize SEO, >
c <& d social media and
ustomers & Leads W A Visit to Futterman's Date Farm ® ads to reach more
Analvtics Sep5 readers.
= = o Fall Plantina for Manarch Ruttarflias

Create New Post - Open the blog editor to begin creating a new News post.
Latest Posts - View the club’s most recently published posts and the number of views each post has received.
Posts - View and manage all published, draft, and scheduled blog posts.

Comments - Review and moderate comments submitted by readers on blog posts.

1
2.
3.
4.
5.

SCSH Desert Gardeners | Wix Dashboard Overview | Page 6 | Updated September 2026

Writers - Manage the people who are authorized to contribute blog posts.



GROUPS - Manage the Garden Exchange, including its members, posts, comments, and settings. This area allows

administrators to monitor activity and moderate content when necessary.

WIXSTUDIO v Scsh Desert Gardener v Resources ¥ Community v

Let's set up your business

2/6 completed

Setup

Home

Al Agents - >
Events

Sales

Catalog

Blog

Groups

Apps

Site & Mobile App

Marketing

Getting Paid

Inbox
Customers & Leads
Analytics

Automations

Settings

Groups

0
‘L— %
@
+.
=

Help v Upgrade Q Search...

° # Create Post + Create Group

Create a space for members to connect and engage around shared interests.

Improved marketing with
segments
Organize members by activity or progress

and send targeted messages from your
dashboard.

Create Segment

Monetize your posts

Share exclusive content with group
ry members that purchase Pricing Plans. *

Create Post

All groups @ Created by me 1 Created by others o Q Search...
Garden Exchange Features
Only paying members - 2 members Pricing Plans (1) Events (1)

Grow your groups with suggested automations

ENGAGE WITH MEMBERS

’ Invite new site members to join a

group

Set Up Automation

REWARD ACTIVE MEMBERS WELCOME NEW MEMBERS
=g Assign badges to membersasa Q Greet new group me
reward for posting in a group personalized ch. >
Set Up Automation Set Up Automation

Garden Exchange - Open the club’s member group to review and manage its posts, comments, members, and settings.
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CUSTOMERS & LEADS - View and manage contacts and information received through website forms. These tools

help administrators locate individual records and review submitted information.

WIXSTUDIO Scsh Desert Gardener v Resources ¥  Community ¥ Help v Upgrade Search... (D A - ’ ‘AN
Contacts Manage Segments Create New

Let's set up your business Manage and track your customers, leads and site members.
Learn more
2/6 completed

$ 3 site members (i) e
Setup

Manage Member Access >

Home

Overview
Al Agents [NEW ] -
Events

Track & engage audiences
Sales

Add site elements to collect visitor info and save them as contacts, or import manually. Learn more
Catalog

& & =] &
Blog
Turn site visitors into > Import contacts » Wix Forms » Wix Members Area »
Groups leads dded via import: 0 Added via forms: 0
rack evary inauiry from your
Apps > el
Site & Mobile A . ) .
PP All contacts (3) ~ Manage View ~ e? Filter = Q Search e Import / Export
Marketing
. . B Name Email Phone Member status (i) Labels

Getting Paid U ~
Inbox — webmaster.scshdesert...

J # Oxana Cobbold SITE MEMBER

Nebmaste NEVER SUBSCRIBED
Customers & Leads
Contacts P . .
1 — Test TestLastName oxanabiasi.mail@gmail....
e @ S hmissinne J SITE MEMBER + comi
Forms & Submissions — Test Membe UNSUBSCRIBED
Meetings
Pipelines — i il kasokie@gmail.com
p O ° !(asokle@gmall com @g STETIEREER

Community kasokie NEVER SUBSCRIBED
Loyalty Program 4 »

Business Email

Analytics

Contacts - This is the central list of people whose information was collected through the website or added manually, including site members,
membership purchasers, form submitters, subscribers, and imported contacts. A contact is not necessarily a paid club member.

Site Members - View people who created a website account and manage their site access. Being a site member does not necessarily mean the
person purchased a membership plan.

Contact List - Review each contact’s name, email address, phone number, member status, labels, and other available information. Select a contact

to open their complete record.

Filters - Narrow the contact list using available criteria such as labels, member status, subscription information, and other contact details.

Import / Export - Add multiple contacts from an external file or export the current contact list for administrative use.

Forms & Submissions - View the club’s website forms and the complete responses submitted through each form.
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ANALYTICS - View reports about website traffic, memberships, events, blog activity, and Garden Exchange

participation. Reports can be filtered by date to review activity over a selected period.

WIX STUDIO v Scsh Desert Gardener v Resources ¥ Community ¥  Help v Upgrade Search...

w Quick Actions ~

il
o
[H
+,
>

All Reports

Let's set up your business

2/6 completed SHUW O ITUIE TEpUI LS~

Setup

Home e Subscriptions Expiring Subscriptions

Follow up on sales and status of
Bl - : pricing plans, product

subscriptions, and recurring

Events Active Subscriptions [
invoices.
Sales
Subscription Revenue over Time [

Catalog

Hlog Show 5 more reports  ~

Groups

Apps

e Events Ticket Orders over Time LI

Site & Mobile App Analyze ticket sales and how

guests RSVP to your events.

Marketing

Ticket Orders per Event [
Getting Paid

Inbox RSVPs over Time [

Customers & Leads

Analvti Show 1 more report  ~
nalytics

Highlights

Real-time

Lis o Blog Top Blog Posts [
Behavior See how visitors are engaging

with your blog.

Marketing Y 9 . )
Blog Activity over Time [
Session Recordings

Insights & Benchmarks

All Reports 1 Blog Activity by Time of Day [1

¢ Edit Site

e Groups Top Group Members [l

Understand how group

members engage with your site

and look for ways to boost their Top Group Posts [
activity.

Groups Activity over Time [1

All Reports - Opens the complete collection of available website reports, organized by area of activity.

Subscriptions - Review active and expiring memberships, subscription revenue, and other Pricing Plan activity.

Events - Review event registrations, RSVPs, ticket orders, and event activity over a selected period.

Blog - See which News posts receive the most attention and review blog activity over time.

v R W N R

. Groups - Review Garden Exchange activity, including active members, popular posts, and participation over time.
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EDIT SITE - Open the Wix Editor to update the website’s pages, text, images, links, and layout. Only authorized

administrators should make changes to the live website.

0 09

Let's set up your business > WIX Site Settings Dee Hire a Professional Help Upgrade Save Preview
2/6 completed Page: HOMEG v (S| © sesh-desert-gardener.com is available. Connect Your Domain = x = 100% &\ Tools Q. search
o ) e & ‘Webmaster ~ |
7 Setup +] B g * g
Home - : E
* Al Agents e ! h !
] 1 Desert Gardeners g
Events > 3 E
N ' ABOUT »  EVENTS ~ NEWS ~ RESOURCES »  GARDEN EXCHANGE ~ MEMBERS ~  CONTACT  JOIN CLUB

Sales

2027 SEASON MEMBERSHIP SUBSCRIPTION IS NOW OPEN - JOIN THE CLUB

Catalog
Blog
% Groups

Apps

5 Site & Mobile App

Marketing

Getting Paid
Inbox
Customers & Leads

Analytics

Automations

COME GROW WITH US!

2 Settings

+ Whether you are discovering desert gardening for the first time or are an experienced gardener adapting to our uniqueé
lelimate, SCSH Desert Gardeners is a place to learn, share, and grow. Together, we explore desert-friendly plants, practical

—~ 2z andmaintenance sefnl lools and onsied local resqnuces

1 ¢ Edit Site

Edit Site - Select this button at the bottom of the dashboard navigation to open the Wix website editor.

Page Selector - Choose the website page you want to view or edit.

Desktop and Mobile Views - SSwitch between the desktop and mobile layouts of the website.

Left Editing Toolbar - Access tools for adding elements, managing pages and menus, changing the site design, adding apps, and opening media.
Editing Canvas - Displays the selected page. Select an element directly on the page to edit its text, image, design, or settings.

Save - Save changes without making them visible on the live website.

Preview - See how the website will appear to visitors before publishing.

@ N O U A~ W N PRE

Publish - Make the saved changes visible on the live website.
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SETTINGS - Manage the website’s general information, permissions, member settings, and other administrative

options. Changes in this area may affect the entire website and should be made carefully.

WIXSTUDIO . ~ Scsh Desert Gardener v Resources ¥  Community ¥  Help v Upgrade Q. Search... J Al '. ~ +*AN

Settings

Let's set up your business

(1 Search settings e
2/6 completed

Setup Finance & payments
Home
e Accept payments N
Al Agents ? Choose the way you get paid by customers.
Events
Getting paid N
Customize your invoices, quotes, pay links, and related automations. :
Catalog
Receipts 5
Blog Manage when receipts are sent and how they appear to customers.
Groups
A Tax N
pps Manage how your business collects tax.
Site & Mobile App
Business solutions
Marketing
Getting Paid > Checkout N
Customize your checkout form, set policies, manage order emails and more.
Inbox
Customers & Leads > Pricing Plans settings 5
) Set up payment methods and tax collection for pricing plans.
Analytics
Automations Point of Sale N
Manage your POS settings across devices.
Settings
QuickBooks Online N
Get automated bookkeeping, track payments and maximize tax savings.
Al Marketing Settings N

Adjust how Al generates marketing content for your business.

The Settings area (1) contains site-wide controls for payments, checkout, membership plans, taxes, business information, communications, and other
website functions. Use the search bar (2) to locate a specific setting.

Important: Administrators may review the available settings, but changes should be made only when necessary and by someone who understands their
effect. Some settings can significantly affect membership purchases, payment processing, checkout, automated communications, and the overall

operation of the website.

Accept Payments (3): This is where the club’s payment methods, business verification, and payout account are configured. Before changing payment,
banking, or business information, administrators should confirm the change with the Treasurer or another authorized Board member.
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